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Preparing to  
Present a Session
The role of the Presenter is to create a safe and comfortable environment where teens can express their 
thoughts and feelings. It is important to encourage participants to listen to and learn from different 
perspectives offered by their peers. Part of the Presenter’s job is to help set and clarify the goals of the 
discussion and to maintain respectful discussion. The following are guidelines for effective Presenters 
Before, During, and After the presentation. See also, the Presenter’s Checklist. 

Before Your Presentation
• Anticipate your audience. Try to find out as much information as you can about the teens you will 

be presenting to, before you conduct the presentation. Some questions to consider include: How 
old are they? What is their cultural background and what are their religious beliefs? What are their 
types of behaviors and what is their attitude towards the topics you will be presenting? Where do 
they live and how much access do they have to support? 

• Become very familiar with the videos by viewing them several times.  

• Review the chapters of this Guide that correspond to the topics you plan to cover. Become 
comfortable with discussion of each of the quotes and key messages that you plan to present.

 • Decide which learning objectives are most important to your audience, and whether there are 
additional or different objectives that are more appropriate for your presentation. 

• Consider which activities may be most appealing to your audience. While open and interactive 
discussion is typically the best way for participants to learn about a topic and explore areas that are 
unclear to them, organized activities are helpful when participants are uncomfortable with the topic 
or are reluctant to engage in discussion. 

• Be prepared for questions about the messages and, most importantly, be prepared for how you will 
respond to questions that you are not able to answer (such as by referring to one of the resources in 
the references section of the Handout, encouraging the participants to speak with their parents or 
their doctor, or offering to follow up with the correct response after conducting research yourself). 

• Make photocopies of the Handout, Pre-Test/Post-Test and Participant Evaluation Forms for each 
topic you present. 

During Your Presentation
• If the audience does not know you, introduce yourself and explain why you were invited to present 

the information, or why you convened the group. Then ask the audience to introduce themselves. 
See also, the Ice-Breakers.

• With the participants, develop ground rules for discussion that are agreeable to all participants and 
write them on a chalk board or flip chart. Ground rules may include: maintain confidentiality, listen 
to each other with respect, avoid interrupting one another, avoid dominating discussion, do not put 
down someone else’s experience, it is OK to laugh with someone but do not laugh at someone, etc. 
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• Moderate discussion so that participants feel comfortable sharing their reactions and ask questions. 
Remind of ground rules when necessary. Stress the need for tolerance and mutual respect. 

• Allow for moments of silence when participants may be processing a significant statement made. 

• Correct any incorrect information that is shared. Define words or terms that are not understood by 
all participants. Refer participants to other resources (Web sites in the reference section, parents, 
doctors, etc) when appropriate. 

• On a chalkboard or flip chart, create a “parking lot” for any questions that require follow up, that 
are not answered, or for which there is not sufficient time for discussion.  

• Before ending, ask participants what the “take-away” messages are for them, what they learned 
and whether their expectations were met. If there is a next session, inform participants of what to 
expect, including the date, time, and location.

• Distribute the Handouts at the end of the presentation rather than at the beginning so that 
participants are not distracted by it. Be sure that participants are aware of resources available 
to them (Web sites in the reference section of the handouts, parents, doctors, etc) if they have 
questions or concerns they want to raise in private. 

• End the presentation 5 minutes early to allow participants to complete the Participant Evaluation 
before leaving the presentation. Collect questionnaires at the door. 

After Your Presentation
• Follow up with the participants as soon as possible after your presentation to provide answers to 

any questions that were not answered (see “parking lot” above), and to ask if there are additional 
questions or concerns about the material presented. 

• Provide feedback to the March of Dimes about the videos and your presentation by completing an 
online survey at: www.marchofdimes.com/youth/tellus. Your feedback will help the March of Dimes 
develop materials that will serve you better. 

http://www.marchofdimes.com/youth/tellus
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Presenter’s Checklist

In Advance of Presentation
___ Identify a location and ensure a room is available at the date/time of your presentation. 

___ Arrange to have a DVD player or TV-VCR set up to show the videos. Ensure there is a chalkboard 
and chalk or a flip chart with markers available. 

___ Address any transportation needs of participants.

___ If appropriate or necessary, secure consent/permission from parents of participating teens. [Note: 
This may be necessary for topics that involve a discussion of sensitive issues such as unintended 
teen pregnancy] 

___ Anticipate your audience and customize your presentation to what you know about them, or are 
able to find out in advance. 

___ Review the Videos and the Guide; decide on which activities you will use and ensure you have the 
needed materials. Be prepared to answer all questions in the Pre-Test/Post-Test. 

___ Collect information about local resources you can refer any participants to, if they ask for help   
(phone numbers of local substance abuse programs, phone number and address for local health  
clinic, list of community services available for youth, etc). 

___ Identify any additional information you want to provide that can complement the topics you will be 
addressing (health education brochures, demonstration supplies, etc). 

___ Photocopy Handouts, Pre-Test/Post-Test and Participant Evaluation forms. 

___ Plan to offer a healthy snack and beverage, especially if your presentation will involve a break or be  
longer than 1 ½ hours. 

Day of Presentation 
___ Arrive in advance to prepare room, ensure DVD player or VCR works. 

___ Write the learning objectives on the chalk board or flip chart before the session begin. 

___ Distribute the Pre-Test/Post-Test at beginning of session but do not collect them. Answer the  
questions on the Pre-Test/Post-Test at the end of the session so that participants can evaluate what 
they have learned and take home the correct answers with them. 

___ Distribute copies of the Handout and the Participant Evaluation Form at the end of the session.   
Collect only the completed Participant Evaluation Form. The Handout is a summary of the Key   
Messages of the session and include an action plan and references that participants can use   
following the session. 

After Presentation
___ Follow up with participants to reply to any unanswered questions or unaddressed needs.

___ Complete and submit the Presenter’s Evaluation to the March of Dimes. 




